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1. O0mue mos1oKeHUsE

1.1. TlpaBuma oOMeHa neNOBBIMH TIOJAapKaMH ¥ 3HAKAMH JIEJIOBOTO
FOCTENPUUMCTBA B MYHHIMIIAIBHOM aBTOHOMHOM JOLIKOJBHOM 0Opa30BaTeNbHOM
yupexzenun jerckuii cax Ne 465 (manee — VYupexuenwe) (mamee — IIpaBuina)
pa3paboTaHBl B COOTBETCTBMH C IOJOXKEHHSIMH Koncrutyuuu Poccuiickoit
Denepanyn, OenepanbHoOro 3akoHa ot 25.12.2008 Ne 273-®3 O IIPOTUBOJICHCTBUHU
KOppYNUMKW» U NPUHSATBIMH B COOTBETCTBUM C HUMH HMHBIMH 3aKOHOAATEIBHBIMU U
JIOKaJIbHBIMU aKTaMH.

1.2. IlpaBuna ompejensioT eIMHBIE IJisi BCceX paGOTHHKOB Yupexnenus
TpeOOBaHKs K NApEHHIO U IIPUHSTUIO ENOBIX MOIAPKOB.

1.3. VYupexnenue nonnepxuBaer KOPIOPATHBHYIO KyJbTYypy, B KOTOpPO#
ACJIOBBIE  TOJAPKH, KOPIIOPATHBHOE TIOCTENPHUMCTBO U  IIPEICTABUTEIBCKUE
MEpOIPUATHS PaCCMAaTPUBAIOTCS TOJNBKO KaK MHCTPYMEHT IS YCTaHOBJICHHS
1 MIOJICPIKAHU IEIOBBIX OTHOILICHHI U KaK IPOSIBIICHUE OOIIENPUHATON BEXIIHBOCTH
B XOJI€ JEATEIBHOCTH Y UpeX IeHHS.

1.4. VapexxneHue HCXOIUT U3 TOTO, YTO JOITOBPEMEHHBIE €IOBbIE OTHOIICHHS
OCHOBBIBAIOTCS HA NIOBEPMH ¥ B3aMMHOM yBaXeHHWM. OTHOIIEHHWs, MpPH KOTOPHIX
HapyIIaeTCst 3aKOH ¥ MNPHUHLUIBI IETOBON 3TUKM, BPEIAT PEIyTAlUM YUpesKAeHUs
M YECTHOMY MMEHHM ero pabOTHHKOB, M HE MOIYyT OGECNeYuTh YCTOWYHMBOE
AOJNrOBPEMEHHOE pa3sBUTHE Y4YpexJeHus. Takoro poga OTHOLIEHHsS HE MOTYT ObITH
IIPHEMJIEMEI B IIPAKTUKE paObOThI YUpeK AeHHUs.

1.5. Jleticteue IpaBun pacnpocTpaHsieTcs Ha BceX paGOTHHKOB Yuapexnenus,
BHE 3aBHCUMOCTH OT YPOBHS 3aHHUMAaEMOM TOJKHOCTH.

1.6. [Tannsie IIpaBuna npeciieayer cieayromue neim:

- obecrieuenne eIMHOOOPa3HOrO MOHUMAHHS POITH H MECTA [IETOBBIX IIOIapKOB,
ACIIOBOTO IOCTENPUMMCTBA, NPEICTABUTENBLCKUX MEPONPHATHIA B I€JOBON MPaKTHKE
YupexneHus;

- OCYILIECTBJIICHHE YNPAaBICHYECKOW U  XO3SAHCTBEHHOM AesTeIbHOCTH
YUpex/eH:s. UCKIIOYMTENBHO Ha OCHOBE HAJJIEXAIUX HOPM M TIPABHJI JETOBOTO
TNOBE/ICHHS, 6a3UPYIOIMXCs HA IPUHIIMIIAX Ka4eCTBa [IPeJOCTABIEHHS YCIIYT, 3alATHI
KOHKYPEHIIUH, HEMOMMYIICHNs] KOH(IIUKTAa HHTEPECOB;

- ONpeJeNieHue eIMHBIX IJisi BCeX PaOOTHMKOB YupexaeHds TpeOGoBaHUi
K NapeHHIO W MPUHATUIO JENOBBIX MOJAPKOB, K OpraHW3aldl M YyYacTHIO
B IIPE/ICTABUTENILCKUX MEPOTIPUSTHSIX;

- MUHMMHU3MPOBAHHE PUCKOB, CBS3aHHBIX C BO3MOXHBIM 3JI0yNOTpe6IeHHEM
B 00JacTH MOJApKOB, NPEeJICTABUTENECKHX Meponpuartuil. HamGonee cepbe3HbIMH
M3 TaKMX pPHUCKOB SIBIISIFOTCS  ONACHOCTh IMOJKYIa M  B3STOYHHYECTBO,
HECIpPaBEIMBOCTE IO OTHOIICHHIO K KOHTPAareHTaM, HPOTEKIMOHU3M BHYTPH
YupexneHus.

2. TpeboBanus, npeabsiB/sieMbie K A€J10BbIM NOAaAPKAM
H 3HAKAM /IeJIOBOI'0 rocTenpHHUMCTBA

2.1. PaboTHHKH VYYpeXIEeHHs MOTYT IIONy4aTh IENOBBIE MONAPKH, 3HAKH
I€JIOBOTO IOCTENPUUMCTBA TOJIBKO Ha OQUIMATBHBIX MEPONPHUSITHSX, IIPH YCIOBHH,
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4TO 3TO HE NPOTUBOPEYMUT TPEOOBAHUSIM aHTUKOPPYILHMOHHOTO 3aKOHONATEIbCTBA H
HacrosuM [IpaBunam.

2.2. llonapku u ycmyru, IpHHUMAEMBIe WK TIPe0CTaBIsieMbIe YupexneHuem,
NepesiaroTCsl U MPUHUMAIOTCS TOJIBKO OT MMEHH YUpexK[IeHHs B IeJIOM, a He KaK
TIOZIAPOK MJIK Mepefiaya ero oT OTAEIBHOT0 PabOTHHKA.

2.3. JlenoBble MOmApKu, KOTOPblE PaGOTHHKHA OT UMEHU YupexaeHuss MoryT
nepefiaBaTh APYTUM JIMIIAM UITH IPUHUMATh OT APYTUX JIAIL] B CBSI3H CO CBOEH TPYHOBOM
ACATEIILHOCTBIO, & TAKXKe NPEACTABUTENICKUE PACXOBI HA 1eJI0BOE NOCTEIPUUMCTBO
JOJDKHBI COOTBETCTBOBATH CIIEAYIOIIMM KPHUTEPUSIM:

- OBITB IIPSIMO CBSI3aHBI C YCTABHBIMY LIEJISIMH J€STEIbHOCTH Yupexnenus, 1160
C TaMATHBIMU JIaTaMH, IOOWJIEsMH, OOINEHALMOHATIBLHBIMU MPAa3IHUKAMH, HHBIME
COOBITHSIMY;

- OBITH pa3yMHO 0GOCHOBAHHBIMH, COPAa3MEPHBIMH ¥ HE SBIATHCS [peIMeTaMH
POCKOIIIH;

- HE MPEeJICTABIATE COOO0M CKPBITOE BO3HATPAXEHHE 32 YCIyTY, NEHCTBHE MK
Oe3pelicTBUE, MOMYCTHTENHCTBO WM MOKPOBUTENBCTBO, IIPEJOCTaBICHUE TPaB HJIH
NPUHSATAE ONPEETIEHHBIX PELIeHHH, TUOO0 MONBITKY OKa3aTh BIMSHUE HA MONydaTelIs
C MHOM HE3aKOHHOW WJIK HEATHYHOM 1IEIBIO;

- He CO3/1aBaTh Il IOJy4aTelisi 00s3aTebCTBa, CBI3aHHBIE C €0 CITYXeOHbIM
TIOJIOXKEHHE MIIU UCIIOTHEHUEM CITyXEOHBIX (IOKHOCTHBIX) 0653aHHOCTEH;

- He CO3/1aBaTh PENyTallMOHHOTO PUCKA I JEOBOIO UMHUIKA YUpeKIeHHUs,
paOOTHUKOB M WMHBIX JIMII B CIy4ae DPacKphITHs HHGMOPMALHH O COBEpIICHHBIX
noAapKax ¥ MOHECEHHBIX IPEICTABUTENIBCKUX PAaCX0/ax;

- HE MNpPOTMBOPEYUTh MPHHIWIAM ¥ TPeOOBaHUSIM aHTUKOPPYILHOHHOTO
3aKoHonarenbcTBa Poccuiickoit Denepanuu, ITonoxeHno 06 aHTHKOPPYIILHOHHOM
NOJIMTUKYE B YupexJeHud, Kopekcy stuxu u ciyxeGHOro mopejieHus: paGOTHHKOB
Yupexenus u oOIEeNpUHITHIM HOPMaM MOPAIK U HPaBCTBEHHOCTH.

2.4. JlenoBele noaapKu, B TOM YHCIIE B BHE OKa3aHHs YCIYT, 3HAKOB 0COGOT0
BHUMAaHMs M y4aCTHs B Pa3BJI€KaTeNIbHbIX U aHATOTHYHBIX MEPOIPUATHUIX HE HODKHBI
CTaBUTh TPUHHUMAIOUIYI0O CTOPOHY B 3aBHCHMOE IIOJIOXKEHHE, IIPUBOMHUTE
K BO3HMKHOBEHHIO KaKHX-THOO BCTPEYHBIX OOSA3aTENBCTB CO CTOPOHBI IONydATelIs
WJIM OKa3bIBATh BIIMSHUE HA OOBEKTMBHOCTE €0 JETOBBIX CYXKIECHUM U PEIIeHHIA.

2.5. CToUMOCTb ¥ NEPUOAMYHOCTD JNAPEHHUs U IONY49EeHHUs JETOBBIX MONAPKOB
/WK yYaCTHUS B IPEACTABUTENILCKMX MEPOIPHATHSIX OJHOTO U TOT'O XKe TPEThEro JIUIa
JOJIKHBI OIIPEeNIeIISTECS A€I0BOH HEOOXOMMMOCTEIO U OBITH Pa3yMHBIMH.

2.6. B xauectBe monapkoB paGOTHMKH YUpEKIEHHs NOJKHBI CTPEMHUTHCS
WCTIONB30BaTh B MAaKCHMalbHO MIOIYCTHMOM KOJIHYECTBE CIly4aeB CyBEHHPEI,
IPEAMETHI U U3/EJIHs, HUMEIOILUE CUMBOJIUKY Y UpEXKICHHS.

2.7. Ilonapkyu M YCIYTM He IOJDKHBI CTaBUTh IIOJ COMHEHHE MMMIK HIH
AEJIOBYIO PEIyTaIHI0 Y UpexIeHHs UIH ero pabOTHHUKOB.

3. IlpaBa u 06s13aHHOCTH PaGOTHHKOB YupekIeHus IpH oGMeHe
A€JIOBLIMH NMOJAPKAMH ¥ 3HAKAMH J€JIOBOT0 roCTeNPHHMCTBA

3.1. PaboTHHKH, TIpeNCTaBiIsis MHTEPECH YUpPEKACHUS MM NEHCTBYS OT ero
MMEHH, JOJDKHBI COOJIOAAaTh TIpaHHIBl JOMYCTUMOIO MOBEIEHHS IPH OOMeHe
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ACNIOBBIMU TIOJIAPKAMU U NIPOSIBIIEHUH JIEJIOBOTO FOCTENPUHMCTBA.

3.2. PaGoTHVKH YUpexJeHHs BIpaBe NApHTh TPETHUM JMIAM H II0JIy4aTh OT
HUX JIeJIOBBIC TIONAPKH, OPraHM3OBBIBATH M Y4YacTBOBATh B IPEACTABHTENHCKHX
MEPONPHUATHAX, €CIIH 9TO 3aKOHHO, 3THYHO W JIEAETCs MCKIIOUUTEEHO B JIEJOBbIX
LEJIAX, OIpeNieNieHHbIX HacToAmuMu [IpaBunamu.

3.3. Ilpu rOOBIX COMHEHHSIX B TPABOMEPHOCTH I 3 THYHOCTH CBOMX JeNcTBUi
paboTHHKE YupexzueHus o06sf3aHBl IIOCTABHTH B H3BECTHOCTE PYKOBOIUTEIS
YUpex/IeHus U NPOKOHCYIBTUPOBATECS C HEM, IIPEXIE Y4eM JapUTh WM MOJy4aTh
TIOlapkH, y4acTBOBATh B TE€X MU HHbIX [IPEICTABUTENbCKUX MEPOIIPUSITHUSIX.

3.4. Ipu monmy4eHuy 1eI0BOro MogapKa Mk 3HAKOB JEJOBOrO TOCTEIIPUMMCTBA
paboTHUKK VupesxieH s 06s3aHbl IPUHUMAT MEpI 110 HEJOIIY IIIEHUIO BO3MOXKHOCTHU
BO3HUKHOBCHHUS KOH(DIMKTa HHTEPECOB.

3.5. PaGoTHuKM VupexaeHWs He BIIpaBe HCIIONb30BAT ClIy>ke0HOe ITOJIOXKEHHE
B JIMYHBIX LEJSX, BKIIOYas UCIOIb30BAHUE UMYINIECTBA YUPEXKIEHHUS, B TOM YHCIIE:

- AJIA IIOJTYYeHHUS NIOJAPKOB, BOSHATPAXKACHUS U MHBIX BBITOX /IS ceOsl JIMUHO
U JpyruX JMI B OOMeH Ha OKas3aHWe VYupexIeHHeM KaKHX-IHGo yCIIyT,
OCYIIECTBICHUs JIHOO HEOCYNIECTBICHHS OIpENENeHHBIX NeiCTBHI, nepegayu
MH(pOpMAaIMH, COCTABIISIONIEH CITyXeGHYIO, KOMMEPUYECKYIO HUIIH MHYIO OXPaHIEMYIO
3aKOHOM TalHy;

- /U TNIOTy4€HHs IOJApKOB, BO3HATrPaXIEHHUS W HHBIX BBITOA JUIS JIMYHO W
ApYTHX JIMI B IPOLIECCE BENCHHS [N Y UPEXIECHHUS, B TOM YUCIIE, KaK [0, TaK ¥ TIOCIIe
TIPOBE/ICHHUI IIEPETOBOPOB O 3aKIIIOYCHHUH IPaXIaHCKO-IPABOBBIX OTOBOPOB M MHBIX
CIEJIOK.

3.6. PaGoTtHukam VupexneHus ue PEKOMEHIyeTCsl MNpPUHHUMATh WIH
TepeiapuBaTh MOJAPKK JTUOO yCIyrH B JIIOOOM BHIE OT TPETHUX JIMI B KAYECTBE
6J1aroIapHOCTH 3a COBEPIIEHHYIO YCIYTY HIIM JAHHBIH COBET.

3.7. He nomyckaetcs niepejaBath ¥ NPUHUMATH IIOJApKU OT YUpexJeHHs, ero
PabOTHUKOB M TIpENCTAaBUTENEH B BHIE IEHEKHBIX CPEICTB, KaK HaJIMYHBIX, TaK
¥ Oe3HAINYHBIX, HE3aBHCHMO OT BAIIOTEI, a TaKkke B (opme aKIUH, ONIMOHOB MJIU
MHBIX JIMKBUIHBIX LIEHHBIX OyMar.

3.8. PaGoTHuMKM VYUpexIeHHs IOMKHBI OKa3bIBATHCS OT MIPEITIOXKEHUH,
[0y ICHHU OJAPKOB, OILIATEI UX PACXO/OB U T.II., KOT/[a HOXOGHBIE AEHCTBUS MOTYT
TNOBIMATE WX CO3MAaTh BIEYATICHHE O BIMSHAM Ha HCXOJL CHAEJIKH, pe3ylbTar
IIPOBE/IEHMsI TOPT'OB, HAa IPHHUMAEMEIE Y UPEXXTCHHEM PELLIECHUS U T.]I.

3.9. PaboTHrKE YupexIeHHs He IPUEMITIOT KOPPYIILHH. ITomapku He HOIKHBI
OBITH HMCIIONB30BAHBI JUISl JAYM/TIONYYEHUS B3STOK MU KOppyIIUU B JIIOOBIX ee
IIPOSIBJIEHHUSIX.

3.10. PaboTHuk VYupexxaeHHs He BIpaBe IIpeIararh TPETbUM JIMIAM HJIH
[IPUHUMATB OT TAKOBBIX MOJAPKH, BBIIIJIATHI, KOMIIEHCALIMH U T.II. CTOMMOCTBIO CBEIIIIE
3000 (Tpex Tbics4) pyOseii WiIM HE COBMECTHMEIE ¢ 3aKOHHOM IIPAKTUKOMN JEIOBBIX
OTHOUIEHUH. Ecii paboTHUKY YapexneHus mpeanaraoTcst mofoOHbIe OIapKU WK
JICHBI'Y, OH 00s13aH HEMETIEHHO 06 3TOM PYKOBOIUTENIO YUpekneHH s,

3.11. PaGoTHHK VYupexaeHHs KOTOPOMY IIPH BBINOJHEHHH JOJDKHOCTHBIX
00513aHHOCTEH TpeIaraloTCst IOAAPKH WM MHOE BO3HAIPAX/IEHHE KaK B IIPSIMOM, TakK
U B KOCBEHHOM BHUJEC, KOTOPbIE CIIOCOOHBI MOBJIHATH HA MOJTOTABIMBAEMBIE /UK
NpYHAMaeMble UM PELICHUS WM OKa3aTh BIMSHHE Ha €ro JeicTBHe/Oe3selicTBIe,



JOJDKEH:

- OTKa3aTbCsl OT HUX M HEMEICHHO YBEIOMMTH PYKOBOIUTENS YUpPEHIEHHUS O
(hakTe mpeaoXKeHHs MoAapKa (BO3HATPAXKICHHS);

- 0 BO3MOXXHOCTH HCKITIOYHUTH JAIbHEHIINE KOHTAKTHI C JIAL[OM, TIPe I0KHBIIHM
IIOZapOK WM BO3HArpaXX/ICHWe, €CIIM TOJBKO 3TO HE CBA3aHO CO CIYXEeOHOM
HEO00XO0IUMOCTEIO;

- ClIy4ae, €CJIi IIOAapOK WK BO3HArpaXkJeHHe He IPEeCTaBIISeTCs BO3MOXKHBIM
OTKJIOHWTH WM BO3BPAaTUTh, [IEPEJATh ETO C COOTBETCTBYIOLIEH CITy)KeOHOM 3aIucKoi
AUl IPUHSTASL COOTBETCTBYIOIIMX MEP PYKOBOJHUTENIO YUPEXKIECHUS M IIPOITOIKUTD
paboTy B YCTaHOBIEHHOM B YUpEXAECHUH TOPAIKE HaZ BOIIPOCOM, C KOTOPBIM OBLT
CBs13aH I0JAapPOK WM BO3HATPAXKIECHUE.

3.12. B cny4ae BO3HHKHOBEHHS KOH(JIMKTa MHTEPECOB WJIM BO3MOXKHOCTH
BO3HHKHOBEHUSI KOHQJMKTa HHTEPECOB IpPH MONYYEHHH AEJIO0BOrO rnojapka HWiu
3HAKOB JICJIOBOTO T'OCTENIPHUMCTBA PAOOTHUK YUpeKIeHUs 00s3aH B MUCHMEHHOM
(opme yBeTOMHTH 06 3TOM OJHO W3 JOMKHOCTHBIX JIMI, OTBETCTBEHHBIX 32
NPOTHBOACHCTBHE KOPPYIILMH, B COOTBETCTBUH C POLIEAYPOH PACKPBITHS KOH(IUKTA
MHTEPECOB, yTBEPXKAeHHOH IlomoxeHnneM o KOHGIMKTE MHTEPECOB, NPUHSATHIM B
YupexneHuu.

3.13. PaGoTHrKkaM YupexIeHus 3aIpeaeTcs:

- CaMOCTOATENIHO IIPUHUMATS IPE/UIOKEHHUS OT OPraHU3alUN WX TPETHHX JIHI]
O BPYY€HHUHU NETOBBIX IIOZAPKOB U 00 OKa3aHWU 3HAKOB JI€JI0BOIO FOCTEPHIMCTBA,

- IPHHUMaTh 0Ge3 COIacoBaHUA C PYKOBOAMUTENEM YUPEKICHHS AEIOBbIE
TOapPKK ¥ 3HAKU JEJNOBOT0 TOCTENPUUMCTBA B XOJA€ IPOBENEHUS IEJOBBIX
[IEPETOBOPOB, MNpPHY 3aKJIIOYCHHH JOrOBOPOB, a TaKXKe B MHBIX ClydasX, KOrIa
NOJO0HBIE NEHCTBHS MOTYT IOBIHSATH WM CO3/aTh BIICYATIIEHHE 00 MX BIIMSHUH HA
IIPUHUMAEMBIE peIICHNS;

- TIPUHUMATh JIEJIOBBIC MOJAPKU U 3HAKM JIEJIOBOIO I'OCTENPUMMCTBA B XOJIE
TIPOBE/ICHUS TOPTOB M BO BPEMsI IIPSIMBIX [I€PETOBOPOB IIPH 3aKIFOYEHHH JIOTOBOPOB
(KOHTpPAKTOB);

- TIPOCHTH, TPeOOBATh, BBIHYXATh OPraHU3ALMH WM TPETHUX JIUI JAPHTh UM
b0 MX POACTBEHHHMKAM [eJIOBbIEe MOAAPKH /WM OKa3biBaTh B MX II0JIb3Y 3HAKH
JI€JIOBOTO F'OCTENIPUUMCTBA;

- NPMHUMATh TOJAPKH B BHJE HAIMYHBIX, O€3HAMYHBIX JEHEXHBIX CPEICTB,
LEHHBIX OyMmar, IparoueHHBIX METALIOB.

3.14. Yupexpenne MOXeT IIPHHATH PENIeHHe 06 yIaCTUH B 6IIar0TBOPHTEIBHbIX
MEpONPUATHUAX, HANPABICHHBIX HA CO3JAaHWE M YNPOYCHHE UMHDKA YUPEkKICHH.
Ilpu sTOoM miaH ¥ OrOMKeT ydYacTHs B [aHHBIX MEPONPUATHSX YTBEPKAACTCS
pyKoBoAuTeNneM YUpexIeHus.

3.15. B ciy4ae ocyiiecTBIEHHUs CIOHCOPCKHX, 6J1ar0TBOPHUTEIbHBIX IIporpaMm
Yupexnenue [ODKHO TNpeBapHTEeNbHO yIOCTOBEPUTHCS, YTO MpeLoCTaBlseMas
YupexaeHrueM nomMoIs He OyIeT UCI0Ib30BaHa B KOPPYIIMOHHBIX LEJIAX UM HHBIM
HE3aKOHHBIM ITyTEM.

3.16. Ilpu B3auMONEHCTBHH C JIMIAMH, 33aHUMAIONAMH JIOJDKHOCTH
MYHHIHUIIATBHON CIIyXKOBI, ClIEfyeT pyKOBOJICTBOBATHCS HOPMaMH, PETYIHMPYIOIIUMH
3TMYECKHE HOPMBI M IIPaBUJIA CITy)KEOHOTO MOBEICHUS MyHHIMITAIBHBIX CIIYKAIIUX.

3.17. Heucnonnenue wHacrosuux IIpaBMi1 MOXeT cTaTh OCHOBAaHHUEM
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AJIsL IIPUMEHEHUSI K pa6OTHI/II(y MEp AIHUCHUILUIMHAPHOTIO, AIMHUHHUCTPATUBHOTI'O,
YTOJIOBHOI'O U I'paXIaHCKO-IIPaBOBOTO XapakTepa B COOTBETCTBUU C I{CﬁCTB}’IOIHHM
3aKOHOJaTCJIbCTBOM.

4. O01acTh NPUMEHEHHS

4.1. Hacrosimue Ilpasuna nomnexar IIPUMEHEHHUIO BHE 3aBUCUMOCTH OT TOTIO,
KakuM 00pa3oM NepearoTcst AeJOBbIE MOJAPKU M 3HAKH [E0OBOIO rOCTePUUMCTBA:
HanpsSMyIO WIK 4epe3 MOCPETHUKOB.

4.2. Hacrosiue IlpaBuna sBISIOTCS 00S3aTeIBHBIMU JUIsL BceX pabOTHHMKOB
YupexaeHus B Iepuos paboTsl B YupexIeHu .



